
Palmdale 
School District 
l.aunching a lifetime of'ieaming 

CALL TO ORDER 

PLEDGE OF ALLEGIANCE 

Personnel Commission 

AGENDA OF REGULAR MEETING 

Wednesday, February 14, 2018 - 5:30 P.M. 

Site 18, Room 125 

37230 37th Street East, Palmdale, CA 93550 

ROLL CALL: Mrs. Kathleen Duren, Chairperson 

Mr. Don Wilson, Vice Chairperson 

Mrs. Deneese Thompson, Commissioner 

Ms. Mary Theus, Interim Director, Personnel Commission 

I. PRELIMINARY BUSINESS

A. Approval of Meeting Minutes -January 10, 2018

8. Approval of Special Meeting Minutes -January 23, 2018

II. PUBLIC COMMENTS

A. Comments Concerning Items on the Agenda

8. Comments from Members of the General Public Regarding Non-Agenda Items

Ill. CONSENT AGENDA 

ACTION 

47-17/18

48-17/18

Actions proposed for the Consent Agenda are items consistent with adopted rules and regulations of the Personnel Commission and are 

deemed routine in nature. They will be acted upon in one motion, without discussion, unless members of the Personnel Commission, 

staff, or a member in the audience requests an items removal. The item will be removed from the motion to approve and will be 

discussed immediately following the Consent Agenda. 

A. Approval of Consent Agenda

1. Ratification of Eligibility Lists

2. Extension of Eligibility Lists

3. Nullification of Eligibility Lists

4. Ratification of Transfers

IV. UNFINISHED BUSINESS

V. NEW BUSINESS

A. Monthly Expenses Review

8. Approval of Eligibility List with Less Than Three Ranks:

Bilingual ECE Teacher Assistant

C. Approval of Revised Casual Job Description: Math Tutor

VI. DISCUSSION ITEMS

A. Examination Devices -Calculators

8. Examination Methods -Online or Scantron

C. Application Process for Casual/Substitute Positions

ACTION 

49-17/18

ACTION 

50-17/18

51-17/18
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VII. IN FORMATION/REPORTS

A. Classified Update
B. Interim Director, Personnel Commission
C. Comments from Commissioners

VIII. RECESS TO CLOSED SESSION

A. With respect to every item of business to be discussed in closed session, pursuant to
Government Code, Section 54957
1. Public Employee Appointment- Interim Director, Personnel Commission
2. Public Employee: Discipline/Dismissal/Release

IX. RECONVENE TO OPEN SESSION

X. REPORT OUT ACTIONS TAKEN (if any) IN CLOSED SESSION

A. With respect to every item of business to be discussed in closed session, pursuant to
Government Code, Section 54957
1. Public Employee Appointment - Interim Director, Personnel Commission
2. Public Employee: Discipline/Dismissal/Release

XI. DATE/TIME OF NEXT PERSONNEL COMMISSION MEETING: February 28, 2018 at 5:30 P.M.

OPEN SESSION ADJOURNMENT _____ P.M. 

In compliance with the American with Disabilities Act, if you need special assistance to participate in this meeting, please contact the Personnel 

Commission office at 661 285 2902. Notification 48 hours prior to the meeting will enable to the Commission to make reasonable arrangements to 

ensure accessibility to this meeting. 

As of July 1, 2008, the District is required to make documents (revised or otherwise) distributed to the Personnel Commission within 72 hours of a 

meeting, simultaneously available for public review, provided such documents are not otherwise exempt from public disclosure. Such documents will be 

available for public review in the Personnel Commission office. 



Personnel Commission Meeting 

ofthe 

Palmdale School District 

Minutes of January 10, 2018 Regular Meeting 

CALL TO ORDER 

MEMBERS PRESENT 

STAFF PRESENT 

PRESENTATION 

CLOSED SESSION 

RECONVENE TO OPEN SESSION 

CALL TO ORDER 

MEMBERS PRESENT 

STAFF PRESENT 

The meeting was called to order by the Chairperson, Mrs. Kathleen 

Duren at 3:30 P.M., followed by the Pledge of Allegiance led by Mrs. 

Deneese Thompson. 

Mrs. Kathleen Duren, Chairperson 

Mr. Don Wilson, Vice-Chairperson 

Mrs. Deneese Thompson, Commissioner 

A quorum was present. 

Mrs. Vicki Galli, Director, Personnel Commission 

Ms. Mary Theus, Personnel Analyst 

Mrs. Susan McCormick, Administrative Secretary 

Mr. Jay Fernow of Fagen Friedman & Fulfrost gave a presentation on the 

Brown Act and Robert's Rules of Order. Due to time constraints, he was 

not able to complete the Robert's Rules of Order component of the 

presentation. 

Recessed to closed session at 4:48 P.M. 

Reconvened to open session at 5:38 P.M. 

With no action taken, there was no report. 

Meeting called to order at 5:38 P.M. by Kathleen Duren, Chairperson, 

followed by the Pledge of Allegiance, led by Mrs. Duren. 

Mrs. Kathleen Duren, Chairperson 

Mr. Don Wilson, Vice-Chairperson 

Mrs. Deneese Thompson, Commissioner 

A quorum was present. 

Mrs. Vicki Galli, Director, Personnel Commission 

Ms. Mary Theus, Personnel Analyst 

Mrs. Elvira Cova, Personnel Analyst 

Mrs. Stacey Elliott, Personnel Analyst 

Mrs. Susan McCormick, Administrative Secretary 
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PRELIMINARY BUSINESS 

PUBLIC COMMENTS CONCERNING 

AGENDA ITEMS 

Mrs. Thompson moved to approve the minutes of the December 06, 

2017 re-scheduled meeting. Motion was seconded by Mr. Wilson and 

discussion was called for. Hearing none, Mrs. Duren called for the vote. 

Motion passed unanimously. 

None. 

PUBLIC COMMENTS CONCERNING None. 

NON-AGENDA ITEMS 

CONSENT AG EN DA 

UNFINISHED BUSINESS 

NEW BUSINESS 

INFORMATION/REPORTS 

Mrs. Thompson moved to approve the Consent Agenda as presented. 

Mr. Wilson seconded the motion and discussion was called for. Hearing 

none, Mrs. Duren called for the vote. Motion passed unanimously. 

None. 

Monthly Expense Report 

The Commissioners reviewed the monthly expense report. There were 

no comments or questions. 

Approval of Americans With Disabilities Act (ADA) Form: 

Math Tutor 

Mrs. Thompson moved to approve the ADA Form for Math Tutor. Mr. 

Wilson seconded the motion and discussion was called for. Mrs. Galli 

clarified that although the Math Tutor job description had been 

approved at last month's meeting, the ADA Form had not been created 

or had approvals obtained by the posting deadline. Responding to a 

question from Mrs. Duren regarding posting the Math Tutor position on 

NEOGOV, Mrs. Galli stated that Casual positions requiring a paper 

application and not processed through NEOGOV are generally not 

posted online. After further discussion, it was decided that due to the 

heavy demand, the Math Tutor position will be published via PSD News 

and posted on NEOGOV with instructions for picking up a paper 

application. Mrs. Duren called for the vote and the motion passed 

unanimously. 

Classified Update 

Mrs. Galli distributed the Classified Update. A copy is attached as part 

of the official minutes. In response to a question from Mrs. Duren, Mrs. 

Galli indicated that there is a test ready for Math Tutor candidates, 

approved by the MSAP Director and the Math Consultant. 
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CLOSED SESSION 

RECONVENE TO OPEN SESSION 

NEXT MEETING 

ADJOURNMENT 

Director, Personnel Commission 

Mrs. Galli presented an On boarding implementation update, indicating 

that we are ready to go live with the program. The office hopes to pilot 

the program with a few select candidates the first part of February. 

Comments from the Commissioners 

Mr. Wilson stated that he had received a conference query from 

someone at CSPCA and expressed concern about registration. Mrs. 

McCormick confirmed that all Commissioners are registered for the 

conference. She will forward the confirmations to them, and will also 

follow-up with CSPCA on their request for information. 

Mrs. Thompson had no comment. 

Mrs. Duren asked for follow-up with the conference desk concerning 

the hotel payment for the CSPCA conference to ensure proper credit for 

each attendee's individual rooms. Mrs. McCormick will contact the 

conference desk and respond. 

Recessed to closed session at 6:02 P.M. 

Reconvened to open session at 8:19 P.M. 

Report Out of Closed Session: 

It is the Personnel Commission's intention not to block the District's 

request for employees and trainers to drive on campus after hours, 

providing all necessary approvals and training, and approval of Board of 

Trustees. 

The next regularly scheduled meeting of the Personnel Commission is 

February 14, 2018, at 5:30 P.M. in Room 125 at Site 18. 

Mrs. Thompson moved to adjourn the meeting. Mr. Wilson seconded 

the motion. Meeting was adjourned at 8:23 P.M. 
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APPROVED 

Kathleen Duren, Chairperson 

Don Wilson, Vice-Chairperson 

Deneese Thompson, Commissioner 



Palmdale 
School District 
Launching a lifetime of learning 

Classified Update for January 10, 2018 

1. Testing Status:

Administrative Secretary

Attendance Clerk - Promotional Only

Bilingual Administrative Secretary

Bilingual Attendance Clerk

QAI 01/26/18 

QAI -TBD 

QAI 01/26/18 

QAI -TBD 

Personnel Commission 

37230 37th Street East 

Palmdale, CA 93550 

661.285.2902 
661.285.2137 Fax 

www.palmdalesd.org 

Kathleen Duren, Commissioner 

Deneese Thompson, Commissioner 
Don Wilson, Commissioner 

Vicki Galli, Director 

Bilingual ECE Teacher Assistant

Bilingual School Secretary

Crossing Guard

Written exam 01 /22/18 

Performance/Written exam 01 /23/18 

Written exam 01/24/18 

ECE Teacher Assistant

Network Technician

Paraed ucator Moderate-Severe

Risk Management Specialist

School Secretary

2. Postings:

Written exam 01/22/18 

Written exam 01/09/18; QAI 01/16/18 

Written exam O 1 /31 /18; QAI 02/09/18 

Pending 

Performance/Written exam O 1 /23/18 

Asst. Director Maintenance & Operations Closes 01/31/18 

Bilingual ECE Teacher Assistant Continuous 

Bilingual School Secretary Closes 01 /12/18 

Crossing Guard Closes 01/19/18 

The mission of the Palmdale School District is to implement our vision with actions and services targeted to students, 
parents, and staff so our students can live their lives to their full potential. 
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ECE Teacher Assistant 

Occupational Therapist 

Paraed ucator Certified Interpreter 

Paraeduc�tor Certified Interpreter II 

Paraeducator Moderate-Severe 

School Secretary 

Continuous 

Continuous 

Continuous 

Continuous 

Closes 01/26/18 

Closes 01/12/18 

The mission of the Palmdale School District is to implement our vision with actions and services targeted to students. 
parents. and staff so our students can live their lives to their full potential. 



Personnel Commission Meeting 

of the 

Palmdale School District 

Minutes of January 23, 2018 Special Meeting 

CALL TO ORDER 

MEMBERS PRESENT 

STAFF PRESENT 

PUBLIC COMMENTS 

RECESS TO CLOSED SESSION 

RECONVENE TO OPEN SESSION 

REPORT OUT ACTIONS TAKEN (if 

any) IN CLOSED SESSION 

The meeting was called to order by the Chairperson, Mrs. Kathleen 

Duren at 10:00 A.M., followed by the Pledge of Allegiance also led by 

Mrs. Duren 

Mrs. Kathleen Duren, Chairperson 

Mr. Don Wilson, Vice-Chairperson 

Mrs. Deneese Thompson, Commissioner 

A quorum was present. 

Mrs. Vicki Galli, Director, Personnel Commission 

Mrs. Susan McCormick, Administrative Secretary 

Mr. Greg Galli, spouse of Vicki Galli, spoke to the Commissioners 

regarding reconsideration of Vicki Galli's vacation request. He shared 

that he is to be presented a National award and hoped to have his wife 

join him for such an honor. Mr. Galli also outlined the inclusion of a trip 

long planned and paid for to Cuba. In the spirit of putting family first, as 

he noted is a concept the Commissioners endorse, he asked that Mrs. 

Galli to be allowed to accompany him on this important trip. 

Recessed to closed session at 10:05 A.M. 

Closed meeting due to fire drill at 1:16 P.M. 

Reconvened to open session at 1:40 P.M. 

Discussion was held regarding a grievance for an increase in work hours 

offer. 

Commissioners acknowledged receipt of the grievance and the District's 

response; however, as the Personnel Commission is not a party to the 

contract, we cannot be grieved. The Commission recognizes an error 

was made, and we understand the importance of the seniority list. The 

Personnel Commission staff and Commissioners will work with CSEA on 

the process. CSEA receives a seniority list quarterly, therefore an audit is 

not necessary. 
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APPROVED 

Kathleen Duren, Chairperson 

Don Wilson, Vice-Chairperson 

Deneese Thompson, Commissioner 



DATE 

TO: 

FROM: 

RE: 

STATUS 

February 14, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

RATIFICATION OF ELIGIBILITY LIST(S) 

REPORT 

_X_ACTION 

The testing procedure for establishment of an eligibility list for the classifications on the attached 

"Classified Recruitment Summary Report" have been completed and the list(s) established as presented. 

RECOMMENDATION 

It is recommended that the eligibility list(s) for the attached classification(s) be ratified. 

MT:smc 

49-17/18



(I) 
....... co 
0 

Job Classification 
(I) 

Administrative Secretary 10/31/17 

Attendance Clerk 11/01/17 

Bilingual Administrative 
10/25/17 

Secretary 

Bilingual Attendance Clerk 11/02/17 

Bilingual School Secretary 12/19/17 

Crossing Guard 12/27/17 

EGE Teacher Assistant 11/03/17 

Network Technician 11/07/17 

Risk Management Specialist 12/11/17 

School Secretary 12/19/17 

PALMDALE SCHOOL DISTRICT 
PERSONNEL COMMISSION 

February 14, 2018 

CLASSIFIED RECRUITMENT SUMMARY REPORT 
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11/21/17 12/06/17 01 /26/18 81 36 12 12 9 

11/22/17 12/12/17 01/30/18 17 10 7 7 7 

11/14/17 12/06/17 01/26/18 60 30 3 3 3 

11/22/17 12/13/17 01/30/18 59 31 15 16 15 

01/12/18 01/23/18 02/02/18 52 16 2 2 2 

01/19/18 01 /24/18 NA 36 34 16 NA NA 

12/11/17 01/22/18 02/02/18 40 4 3 NA 3 

11/30/17 01/09/18 01/16/18 48 31 18 NA 16 

01/03/18 01/19/18 01/31/18 31 18 7 7 5 

01/12/18 01/23/18 02/02/18 86 20 6 6 6 
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9 02/01/18 

7 01/31/18 

3 02/01/18 

15 01/31/18 

2 02/05/18 

16 01/26/18 

3 02/02/18 

16 01/17/18 

5 02/05/18 

6 02/05/18 

*Only new eligibles have the expiration date of the merged eligibility list; previous eligibles maintain the original expiration date.
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01/31/19 No 5 

01/30/19 No 7 

01/31/19 No 3 

01/30/19 No 12 

02/04/19 *Yes 3 

01/25/19 *Yes 9 

02/01/19 *Yes 7 

01/16/19 No 12 

02/04/19 No 5 

02/04/19 No 6 

This certifies the eligibility list process is complete and in compliance with pertinent Education Codes (merit system) and 
Personnel Commission Rules and Regulations. 

HtLu-il/-L 
Mar/; Theus 

2L1/t P 
Date .,-

Interim Director, Personnel Commission 



DATE 

TO: 

FROM: 

RE: 

STATUS 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

February 14, 2018 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

EXTENSION OF ELIGIBILITY LIST(S) 

REPORT 

_X_ACTION 

The eligibility list(s) for the following classifications still contain(s) a sufficient number of qualified 

ranks. 

Job Classification 
Effective Expiration Date 

Date Date Extended 

Family Health Provider 03/15/17 03/14/18 09/14/18 

RECOMMENDATION 

It is recommended that the eligibility list(s) stated above, be extended for a period of six months. 

MT:smc 

49-17 /18



DATE 

TO: 

FROM: 

RE: 

STATUS 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

February 14, 2018 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

NULLIFICATION OF ELIGIBILITY LIST(S) 

REPORT 

_X_ACTION 

The eligibility list(s) for the following classifications have expired or have insufficient ranks 

remaining. 

Job Classification Effective Date 

Bilingual School Secretary 03/01/17 

Crossing Guard 08/22/17 

ECE Teacher Assistant 12/12/17 

RECOMMENDATION 

It is recommended that the eligibility list(s) stated above be nullified. 

MT: smc 

49-17 /18

Expiration Date 

02/28/18 

08/21/18 

12/11/18 



DATE 

TO: 

FROM: 

RE: 

STATUS 

February 14, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

RATIFICATION OF TRANSFER(S) 

REPORT 

X ACTION 

As provided for in the Personnel Commission Rules and Regulations Section 4, Item 6.18B and in the 

collective bargaining agreement Article 7.1, the Personnel Commission shall ratify transfers. 

RECOMMENDATION 

It is recommended that the Personnel Commission ratify the transfer(s) included as "Change of Status" 

from the Board Agenda. 

MT:smc 

49-17 /18



a. Alonso, Juanita

b. Co11es, Sammy

c. Hardison, Cordelia

d. Haynes, Renee

e. Henson, Timothy

f. Hoes, Kimberly

g. Isaac, Mariah

h. Lopez, Sherill

i. Maitinez, George

J. Ramirez, Ingrid

k. Salas, Paola

I. Varalyay, Jamie

Transfers and Reassignments 

Effective O 1/25/18, Administrative Clerk I (ECE), from 5.75 hours/I 0 

month to 5.75 hours/12 months, Increase in Hours by Seniority, 

Replacement for George Martinez 

Effective O l /22/18, from Paraeducator-Ce11ified Interpreter II to 

Paraeducator-Certified Interpreter (SESS), 6.5 hours/182 days, 

Replacement for Heather Urban, Voluntary Demotion 

Effective O 1/11/18, Paraeducator Moderate-Severe, 7 hours/ 182 days, 

from YN to DW, Involuntary Transfer for the Good of the District, 

Growth 

Effective 11/28/17, Paraeducator Moderate-Severe (DOM) from 5.75 

hours/I 82 days to (SAGE), 6.5 hours/182 days Increase in Hours by 

Seniority, Growth 

Effective O 1/11/18, Paraeducator Moderate-Severe, from (CA), 6.5 

hours/182 days to (PDC), 7 hours/182 days Growth 

Effective 01/11/18, Paraeducator Moderate-Severe, from (PDC), 5.75 

hours/182 days to (BV) 6.5 hours/182 days 

Effective 11/28/17, Special Education Instructional Assistant I (DR), 

from 5. 75 hours/182 days, to (PT), 6.5 hours/182 days Increase by 

Seniority, Growth 

Effective 12/20/17, Special Education Instructional Assistant (PT), from 

6.5 hours/182 days to (DR) 5.75 hours/182 days Correction of Error in 

Offer of Increase in Hours by Seniority Reinstate to Previous Position 

Effective 12/07117, from Special Education Instructional Assistant III 

(DW), 6.5 hours/I 82 to Paraeducator Moderate-Severe (PDC), 5.75 

hours/182 days, Promotional, Growth 

Effective 11/28/17, from Administrative Clerk I (ECE), 5.75 hours/12 

months to Custodian I, Replacement for James D' Agostino, Promotion 

Effective 12/18/17, Administrative Clerk II, from (SESS) to (ECE), 

Involuntary Transfer 

Effective 11/29/17, Custodian I, from (BV /DC split) to (DC/OT Parent 

Center split), Reassignment Due to Elimination of Position, Growth 

Effective 12/11 /17, Special Education Instructional Assistant I, from 

(PT), 6.5 hours/182 days to (PDC), 5.75 hours/182 Days, Voluntary 

Decrease in Hours 



PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

DATE: February 14, 2018 

TO: Personnel Commission 

FROM: Mary Theus 

Interim Director, Personnel Commission 

RE: MONTHLY EXPENSES REVEW 

BACKGROUND 

X REPORT 

ACTION 

Attached are the expenses as captured by Infinite Visions for the dates listed at the top of 

the report. Expenses are categorized by Object code. 

STATUS 

This action supports student achievement by procuring supplies, materials, equipment and 

services while ensuring that district funds are being managed in accordance with all 

applicable state and federal laws and Board policy. 

The Commissioners will review transactions entered into by the Personnel Commission 

Director or employees delegated with the authority to procure supplies, materials, 

apparatus, equipment, and services. 

RECOMMENDATION 

It is recommended that the Personnel Commission review the monthly expenses as 

presented by the attached report from Infinite Visions. 

MT:smc 



Personnel Commission 230 

Fiscal Year: 2017-2018 

Account Number Descrietion 

Transaction Detail (Standard} 

Referen� Number Reauisition Number PO/Ship Number 

3064 0 0 

01.0.00000.0.00000. 74400.4320. Supplies 
?:'.00(100 

Transaction Detail {Standard) 

Reference Number 

554024 

PINV0366328 

Requisition Number PO/Shio Number 

84123 183740 

83665 183346 

01.0.00000.0.00000. 74400.4380. Supplies-Technology 
2100000 

01.0.00000.0.00000.7 4400.4399. Holding 
2300000 

01.0.00000.0.00000.74400.4420. Non Cap Asset 
2300000 

01.0.00000.0.00000.74400.4480. Non Cap Asset Technology 
?3000()() 

01.0.00000.0.00000.74400.5210. Mileage 
2300000 

Transaction Detail /Standard} 

Reference Number Requisition Number PO/Ship Number 

DEC2017MILG O 0 

01.0.00000.0.00000.7 4400.5220. Conferences/Mileage 
2300000 

01.0.00000.0.00000. 74400.5310. District Membership 
nooooo 

01.0.00000.0.00000,74400.5712. Direct Costs-Printing 
2300000 

Transaction Detail (Standard) 

Referfil)ce Number Requisition Number PO/Ship Number 

2969 0 0 

2970 0 0 

3135 0 0 

3164 0 0 

3166 0 0 

Printed: 2/6/2018 8:59 AM 

Palmdale School District 

Budget 

Description 

ZHRSE4L001 

$11,450.00 

Descriotion 

AP POSTING 

AP POSTING 

$2,000.00 

$41,526.00 

$1,000.00 

$6,500.00 

$2,000.00 

Description 

AP POSTING 

$18,000.00 

$3,290.00 

$1,960.00 

Description 

Adiustments GL Budget 

$0.00 $11,450.00 

S0.00 $2,000.00 

$0.00 $41,526.00 

$0.00 $1,000.00 

S0.00 $6,500.00 

S0.00 $2,000.00 

$0.00 $18,000.00 

$0.00 $3,290.00 

so.co $1,960.00 

JE180353 REPROGRAPHICS CHARGEBACKS 
OCTOBER 2017 
JE180353 REPROGRAPHICS CHARGEBACKS 
NOVEMBER 2017 
JE180355 REPROGRAPHICS CHARGEBACKS 
DECEMBER 2017 
Reversing journal entry for journal entry 2970 

JE180354 REPROGRAPHICS CHARGEBACKS 
NOVEMBER 2017 

Range To Date 

Name 

dlvanholton 

Name 

$493.84 

From Date: 1/1/2018 

YTD 

$3,430.20 

O'CONNOR PHOTOGRAPHY 

SOUTHWEST SCHOOL & OFFICE 

$0.00 

SO.DO 

$0.00 

S0.00 

$68.06 

Name 

GALLI, VICKI SUE 

Name 

amodlin 

amodlin 

amodlin 

amodlin 

amodlin 

$0.00 

$0.00 

$329.50 

S0.00 

S0.00 

$0.00 

$4,216.12 

$543.10 

$8,010.08 

$3,290.00 

$796.00 

Report: iVisions.rptGLGenRptwBudgetAdjNEW 2.5 

To Date: 1/31/2018 

Balance Encumbrance 

Journal 

Adjusting 

Detail Total: 

$8,019.80 $891.68 

Journal 

Accounts Payable 

Accounts Payable 

Detail Total: 

$2,000.00 

$41,526.00 

$1,000.00 

$2,283.88 

$1,456.90 

Journal 

$0.00 

$0.00 

so.oo 

$0.00 

$0.00 

Accounts Payable 

Detail Total: 

$9,989.92 

$0.00 

$1,164.00 

Journal 

Adjusting 

Adjusting 

Adjusting 

Adjusting 

Adjusting 

Detail Total: 

$2,579.69 

$0.00 

$0.00 

Bud.9.et Bal %Bud 

Amount 

$967.05 

$967.05 

$7,128.12 

Amount 

$136.88 

$356.96 

$493.84 

62.25% 

$2,000.00 100.00% 

$41,526.00 100.00% 

$1,000.00 100.00% 

$2,283.88 35.14% 

$1,456.90 72.85% 

Amount 

$68.06 

$68.06 

$7,410.23 41.17% 

$0.00 

$1,164.00 

Amount 

$42.50 

$279.50 

$7.50 

($279.50) 

$279.50 

$329.50 

0.00% 

59.39% 



Palmdale School District 

Personnel Commission 230 From Date: 1/1/2018 To Date: 1/31/2018 

Fiscal Year: 2017-2018 

Account Number Descrietion Budget Adjustments GL Budget Range To Date YTD Balance Encumbrance Budget Bal %Bud 

01.0.00000.0.00000. 74400.5719. Direct Costs-Mailing Services $2,000.00 $0.00 $2,000.00 $51.99 $290.17 $1,709.83 $0.00 $1,709.83 85.49% 
2300000 

Transaction Detail !Standard} 

Reference Number Reauisition Number PO/Ship Number Description Name Journal Amount 

2950 0 0 JE180344 POSTAGE CHARGEBACKS DECEMBER amodlin Adjusting $51.99 
2017 

Detail Total: $51.99 

01.0.00000.0.00000.74400.5810. Advertising - legal $10,000.00 $0.00 $10,000.00 $0.00 $930.49 $9,069.51 $367.06 $8,702.45 87.02% 
2300000 

01.0.00000.0.00000.74400.5822. legal Expenses $46,273.00 $0.00 $46,273.00 $0.00 $11,170.00 $35,103.00 $35,103.00 $0.00 0.00% 
?'.100000 

01.0.00000.0.00000.74400.5828. Software Support $27,375.00 $0.00 $27,375.00 $0.00 $26,065.00 $1,310.00 $0.00 $1,310.00 4.79% 
2300000 

01.0.00000.0.00000.74400.5830. Consultants $6,400.00 $0.00 $6,400.00 S0.00 $0.00 $6,400.00 $0.00 $6,400.00 100.00% 
2300000 

01.0.00000.0.00000.74400.5890. Other Operation Services $1,350.00 $0.00 $1,350.00 $0.00 $250.00 $1,100.00 $1,100.00 $0.00 0.00% 
2300000 

Grand Total: $749,515.00 $0.00 $749,515.00 $49,543.70 $345,422.14 $404,092.86 $40,065.35 $364,027.51 48.57% 

End of Report 

Printed: 2/6/2018 8:59 AM Report: iVisions.rptGLGenRptwBudgetAdjNEW 2.5 



DATE 

TO: 

FROM: 

RE: 

BACKGROUND 

February 14, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

APPROVAL OF ELIGIBILITY LIST(S} WITH LESS THAN THREE RANKS: 

Bilingual Early Childhood Education Teacher Assistant 

REPORT 

_X_ACTION 

A primary function of the Personnel Commission is to recruit and select qualified candidates for 

employment with the District based on the merit system. Through the selection process, 

candidates are tested and ranked on the basis of their overall knowledge, skills, and abilities. 

STATUS 

The Bilingual Early Childhood Education Teacher Assistant classification is posted continuously. 

It is difficult to find candidates to meet the minimum qualifications of bilingual and ECE college 

units, as well as minimal working hours per day. 

RECOMMENDATION 

It is recommended that the Personnel Commission approve the eligibility list for Bilingual Early 

Childhood Education Teacher Assistant with two ranks. 

MT:smc 

50-17/18



Job Classification 

Bilingual ECE Teacher Assistant 
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*Only new eligibles have the expiration date of the merged eligibility list; previous eligibles maintain the original expiration date.
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This certifies the eligibility list process is complete and in compliance with pertinent Education Codes (merit system) and 
Personnel Commission Rules and Regulations. 
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Interim Director, Personnel Commission 



DATE 

TO: 

FROM: 

RE: 

BACKGROUND 

February 14, 2018 

PALMDALE SCHOOL DISTRICT 

PERSONNEL COMMISSION 

AGENDA ITEM 

Personnel Commission 

Mary Theus 

Interim Director, Personnel Commission 

APPROVAL OF REVISED CASUALJOB DESCRIPTION: 

Math Tutor 

REPORT 

_X_ACTION 

The District has requested changes to the casual classification of Math Tutor. The revised 

description is necessary to expand recruitment for qualified applicants. 

STATU S 

The Math Tutor casual job description has been revised primarily to allow flexibility in hiring 

college students as well as other individuals who meet the specified minimum qualifications in 

the subject of math. The salary will remain the same at $11.00 per hour. 

RECOMMENDATION 

It is recommended that the revised casual job description for Math Tutor be approved as 

presented. 

MT:smc 
51-17 /18



DEFINITION: 

MATH TUTOR 

Bargaining Unit: Not Eligible 

SALARY: $11.00 Hourly 

PROPOSED REVISION 

This temporary, part-time position supports student achievement by providing math tutors to work with 

intermediate grade-level students and serve as excellent role models of motivated, organized, successful 

college students individuals who believe that students can and will succeed. They be enrolled in a college 

or university, and should represent balanced academic backgrounds. This position works in a supportive 

manner with students in the Math program and are able to understand the delicate position they occupy. 

The math tutors are advocates of students, yet ultimately they are responsible to the teacher. They must 

be willing to meet regularly to discuss student progress and to confer with the teacher about future plans. 

Typical position works two or three days per week, with varied hours. Rate of pay is $11.00 per hour. Per 

Education Code 45256, this position is not entitled to fringe benefits or holiday pay. 

SUPERVISION RECEIVED AND EXERCISED 

Receives direction from the Site Administrator, and/or designee. 

EXAMPLE OF DUTIES: 

Duties may include, but are not limited to, the following: 

1. Tutor students in small study groups, assisting them in all math subjects based

on class notes and lectures.

2. Evaluate student organization, including calendars, class and text notes, book notes, etc.

3. Become familiar with Big Ideas Math, IXL Math, Khan Academy.

4. Become familiar with the textbooks and materials used by math students.

5. Conduct brainstorming and clustering sessions.

6. Contact teachers regarding course outlines and assignment schedules as directed by

the math teacher/coordinator.

7. Communicate frequently and honestly with the math teacher regarding student

progress and areas of concern.

8. Attend tutoring training.

QUALIFICATIONS: 

• High school diploma or equivalent plus current enrollment in accredited

college/university; OR Candidates must have qg completed college semester units, o r

pass an assessment m<amination administered by the District.
• Possession of college degree with math emphasis

Candidates must have 48 completed college semester units, or pass an assessment
examination administered by the District.

EXPERIENCE AND EDUCATION: 

A copy of the High School Diploma or equivalent (if no college degree) AND college transcripts must 

be attached to the employment application. Failure to include these documents may result in 

disqualification. delay consideration of the application. 


